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1. O0ure noJI0KEHUs

1.1. IlpaBuna oOMeHa JAENOBBIMH MOJApKaMH ¥ 3HAKaMU  JIJIOBOTO
rocrenpuuMctBa B MAOY ecumnaszuu Ne 70 (nanee — Yupexaenue) (nanee — [IpaBuna)
pa3paboTaHbl B COOTBETCTBUU ¢ noJioxkeHussMu Koncturtynuu Poccuiickoit denepanuu,
®enepanbHoro 3akoHa oT 25.12.2008 Ne 273-®3 O nmpoTUBOAEHCTBUN KOPPYILUN» U
OPUHATBIMA B COOTBETCTBUM C HHUMHM HHBIMH 3aKOHOJATEIILHBIMU U JIOKAJIbHBIMU
aKTaMH.

1.2. [IpaBuna ompenensiOT e€IuHbIE A BCEeX PAOOTHUKOB YUpEKACHUS
TpeOOBaHUS K JAPEHUIO U MPUHATUIO IETTOBBIX MOIAPKOB.

1.3. YupexaeHnue noaep>XuBaeT KOprnopaTUBHYIO KYJIbTYpPY, B KOTOPO# J€IOBbIE
MOJIapKH, KOPIOPATUBHOE TOCTEIPUUMCTBO M MPEICTABUTEIBCKHE MEPOIPUITHUS
paccMaTpUBAIOTCS TOJIBKO KaK MHCTPYMEHT [UIsl YCTAHOBJIEHHUS W MOJJEpPKaHUS
JINIOBBIX OTHOUIEHWMI W KakK MpOSIBJICHUE OOMIENPUHATON BEXJIMBOCTH B XOJE
NEATEIIBHOCTH Y UPEKIACHUSA.

1.4. YupexxeHue UCXOIUT U3 TOr0, YTO JOJITOBPEMEHHBIE JIE€J0BbIE OTHOIICHHUS
OCHOBBIBAIOTCSI HAa JOBEPUM M B3aUMHOM YBaK€HHU. OTHOILIEHHSA, TPH KOTOPBIX
HapylaeTcs 3aKOH M NPUHLMIBL JIEJTOBOW 3THKH, BPEIAT PEMyTaluH YUpexACHUs
M YECTHOMY HUMEHHU €ro pabOTHUKOB, M HE MOryT OO€ECIeYUTh YCTOWYUBOE
JOJITOBPEMEHHOE pa3BUTHE YUpeXJeHUs. Takoro pojaa OTHOLIEHHS HE MOTYT OBITh
IpUEeMIIEMbI B TIPAKTUKE pabOThl YUpexKACHUS.

1.5. leiictBue IlpaBui pacnpocTpaHsieTcsl Ha BCEX pPaOOTHUKOB YUpexKIEHUs,
BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JTOJHKHOCTH.

1.6. Janusie [IpaBuiia npecienyeT clieayroniue Meiu:

- obecrieyeHre eAMHOOOPa3HOro0 MOHMMAHUS POJIM U MECTa JIEIOBBIX MOJApKOB,
JIEJIOBOTO TOCTENIPUUMCTBA, MPEACTABUTEIBCKUX MEPONPUITHII B JI€TOBOM MPAKTUKE
Yupexenus,

- OCYILIECTBIICHUE  YNPABICHYECKOM M XO3AMCTBEHHOM  JEATEIBHOCTH
VYupexxaeHuss UCKIIOUUTEIbHO Ha OCHOBE HAJUJICKAllUX HOPM M MPaBWI JAEIOBOTO
MOBEJEHUS, 0a3UPYIOMIMXCS Ha MPUHIIMIIAX KaueCcTBa MPEJOCTABICHUS YCIYT, 3aIUThI
KOHKYPEHIMH, HEAOMYIIEHHS] KOH(PIMKTAa UHTEPECOB;

- ONIpe/IeJIEHNe E€OUHBIX JUIsi BCeX pa0OTHUKOB YupexAeHUss TpeOOoBaHUN
K JApEHUI0 W TPUHATHIO JIE€JOBbIX TMOJAPKOB, K OPTraHU3alMM U  yYaCTHUIO
B IIPE/ICTABUTEIbCKUX MEPOTIPUITHSIX;

- MUHUMHU3HUPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOICHUEM
B 00JacTU TMOJApPKOB, MPEIACTABUTENbCKUX Meponpustuil. Haubornee ceppe3HbIMU
13 TaKUX PUCKOB SIBISIFOTCS OMACHOCTH MOAKYIA U B3ITOYHUYECTBO, HECTIPABEJIMBOCTh
10 OTHOIIEHUIO K KOHTpareHTam, NPOTEKUNOHU3M BHYTPHU Y UpEKICHUS.

2. TpeboBaHusl, NPEIbABISIEMbIE K JICIOBBIM MOAapKaM
Y 3HaKaM JIeJIOBOT'O TOCTEIPUHUMCTBA

2.1. PaboTHUKM VYupexaeHHss MOTyT TMOJy4daTh JEJOBble MOJAPKH, 3HaKU
JIEJIOBOTO TOCTENPUUMCTBA TOJIBKO HA O(UIIMATBLHBIX MEPONPUITHSIX, IPH YCIOBUH, YTO
ATO HE MPOTUBOPEUYUT TPEOOBAHMSIM AHTUKOPPYINUMOHHOTO 3aKOHOAATENbCTBA U



HacrosAmuMm lIpaBunam.

2.2. llomapku U yciayru, IpUHUMAEMbIE WIN MPEAOCTABIIEMbIC Y UPEKICHUEM,
MepeaoTcsl U MPUHUMAIOTCS TOJIBKO OT MMEHU YUpEeXKIEHUS B II€JIOM, a HE Kak
MOTAPOK WJIU TIepe/iada ero OT OTAEIBHOTO paboTHUKA.

2.3. JlenoBeie TOAApKH, KOTOPHIE PAOOTHUKH OT WMEHHU YUPEKIEHUS MOTYT
nepeaBaTh APYruM JIMIaM WM PUHUMATh OT JPYTUX JIUIl B CBSI3U CO CBOEH TPYA0BOM
NEATENIbHOCTBIO, & TAaKXKE MPEACTABUTENIbCKUE PACXO/bl HA JIEIOBOE TOCTEHPUUMCTBO
JOJKHBI COOTBETCTBOBATH CHEAYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBS3aHBI C YCTABHBIMU LIEJISAMH JIEATEILHOCTH Y UpeXIeHUs, TM00
C NIaMSATHBIMU JlaTaMy, HOOWJIEsIMHU, OOIEHAIIMOHAIBHBIMU MPa3IHUKAMHU, WHBIMU
COOBITHSIMH;

- OBITh pa3yMHO OOOCHOBAHHBIMU, COPA3MEPHBIMH M HE SIBISATHCA MpPeaMETaMu
pOCKOILIN;

- HE TIPEJCTABIATh COOOH CKPBITOE€ BO3HATPAXACHHUE 3a YCIYTY, NEHCTBUE WITU
Oe3neiicTBre, TOMYCTUTEIHCTBO WIIM TIOKPOBHTEIBCTBO, MPEIOCTABICHUE TPAB WU
MIPUHATHE OMPECICHHBIX PEIIeHUM, MO0 MOMBITKY OKa3aTh BIMSHHUE Ha MOJIydaTesis
C MHOM HE3aKOHHOM MJIM HEATUYHOH I1ENIBIO;

- HE co3/laBaTh JUIsl TMOJydyarelsis o0s3aTelbCTBa, CBSI3aHHBIE C €ro CIIyKEOHbIM
MOJIO’KEHHUE WJIM UCTIOJIHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00s13aHHOCTEH;

- HE CO3/]aBaTh PEMYyTAI[MOHHOTO pHUCKa JJISl JICJIOBOrO MUMHUJKA YUpEeKIACHUs,
PaOOTHUKOB M MHBIX JIUIL B CIIy4ae pacKpbITUs MHPOPMAILIUUA O COBEPIICHHBIX MOIApKaX
Y TIOHECEHHBIX MIPEACTABUTEIIbCKUX PACXO/1aX;

- HE TPOTUBOPEYUTH TMPUHIUIAM U TpeOOBAaHUAM AHTUKOPPYMIIMOHHOTO
3akoHojatenscTBa Poccuiickoit ®enepanuu, [lonoxkeHnuto 00 aHTUKOPPYNIIMOHHOMN
NoJIMTUKU B Yupexnenud, Koliekcy STHKM U CIy)KeOHOTO TOBEACHUS PabOTHUKOB
VYupexxnenus u oOEenpUHATHIM HOpMaM MOPaju U HpPaBCTBEHHOCTH.

2.4. JlenoBbie TTOAApKH, B TOM YHCIIC B BHUJE OKa3aHHS YCIYT, 3HAKOB 0COOOTO
BHUMAaHUS U Y4acTHUs B Pa3BJICKATEIbHBIX U aHAJOTUYHBIX MEPONPUSITUSIX HE JOJIKHBI
CTaBUTh MPUHHUMAIOIIYI0O CTOPOHY B  3aBUCHUMOE  TOJIO)KEHHE, TPUBOIUTH
K BOBHUKHOBEHHIO KaKUX-JTUOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI MOJIy4YaTeNsl WIH
OKa3bIBaTh BIUSIHUE HA OOBEKTUBHOCTD €0 JIEJIOBBIX CYXKIECHUM U PEIICHUM.

2.5. CTouMOCTh W TIEPUOJUYHOCTH JAPEHUS W TIOJYyYCHHUS JIEIOBBIX IOJAPKOB
W/WIIA y4acTHs B MPEJICTABUTEIBCKUX MEPOTIPUITUAX OJJHOTO M TOTO e TPEThEro JInIa
JIOJKHBI OMIPEEIISATHCS JIETIOBOM HEOOXOAMMOCTHIO M OBITH Pa3yMHBIMH.

2.6. B kadectBe TOMApKOB pAaOOTHUKK YUPEKIECHUS JODKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAaKCUMAaIbHO JOIYCTUMOM KOJUYECTBE CIIy4aeB CYBEHUPBI, IPEIMEThI
Y U3JIEIINSI, UMEIOIINE CUMBOJIMKY Y UpexKICHUSI.

2.7. llomapku 1 yCIIyTH HE JOJHKHBI CTaBUTh MOJT COMHEHUE UMUK WU JISJIOBYIO
penyTanuio YUpexaeHus Wik ero paOOTHUKOB.

3.[lpaBa U 00s3aHHOCTH PAOOTHUKOB YUpEXKICHUS NpU OOMEHE JEIOBBIMU
NoJAapKaMH U 3HaKaMU JEJI0BOT0 TOCTENPUUMCTBA

3.1. PaboTHUKM, TpEeACTaBisisi MHTEPEChl YUpEXKACHHS WA ACHCTBYS OT €ro
UMEHHU, JOJKHBI COOJIIOIATh TPAaHUIIBl TIOITYCTUMOTO MOBEICHUS PU OOMEHE 1€JI0BBIMU
N0JIapKaMH U MPOSIBJICHUU JIEJIOBOTO TOCTEPUUMCTBA.



3.2. PaboTtHuKM YupexaeHus BIpaBe JapuTh TPETHUM JIMIAM U MOJIy4aTh OT HUX
JIEJIOBbIE  MOJAPKH, OpPraHuW30BbBIBATH W Y4acTBOBAaTh B  MPEACTaBUTEIbCKUX
MEPONPUATHSX, €CJIA 3TO 3aKOHHO, 3TUYHO M JIEJAETCS HCKIOYUTENBHO B JIEJTOBBIX
LEJSAX, ONpeNeIeHHbIX HacTos MU [IpaBriiamu.

3.3. [Ipu m106BIX COMHEHUSX B MPABOMEPHOCTH WJIM 3TUYHOCTU CBOMX JCUCTBUN
paboTHUKM YupexnaeHuss o00sA3aHbl TOCTaBUTh B H3BECTHOCTh PYKOBOAMTEIS
VYupexxaeHuss 1 NPOKOHCYJIbTUPOBATHCS C HUM, MPEXKAEC YEM JApUTh WIH IOIy4aTh
NOJJapKH, Y4aCTBOBATh B TEX MJIM UHBIX IPEICTABUTEIBCKUX MEPOIPUSITHSX.

3.4. [Ipn nonyyeHUM IEI0BOrO MOAAPKA WM 3HAKOB JIEJIOBOT0 TOCTEIPUUMCTBA
paboOTHUKM YupexneHus 00si3aHbl IPUHUMATh MEPBI 110 HEJAOMYIIEHUIO BO3MOXKHOCTHU
BO3HUKHOBEHUS! KOHQJIMKTa UHTEPECOB.

3.5. PaboTHuKM YupexaeHUs HE BIpPaBE HCIOJB30BaTh CIIy)KEOHOE IMOJIOKEHNE
B JINYHBIX LIEJISX, BKJIIOYas NCIOJb30BaHNE UMYILIECTBA Y UPEKICHUS, B TOM UUCIIE:

- JUISL TIOYYEeHHsI MOAApKOB, BO3HATPAXACHUS M WHBIX BBITOA ISl CeOsl JTUYHO
U IPYTUX JIUI] B OOMEH Ha OKa3aHHEe YUPexJACHUEM KaKuX-THOO yCIyT, OCYIIECTBICHUS
au00  HEOCYIIECTBJIECHUS  ONpPENEJEHHBIX JACHCTBUH, mepenadyd  HHPOpPMALNH,
COCTABJISIFOLIEH CITyKEOHYI0, KOMMEPUYECKYIO UJIM UHYIO OXPaHSAEMYIO 3aKOHOM TaliHY;

- ISl TIOJyY€HHUsI MOAAPKOB, BO3HATPAXACHUS M HMHBIX BBIFOJA JUIsl JIMYHO U
JIPYTUX JHI] B MIPOLIECCE BEACHUS JeN Y UPEKIEHHUs, B TOM YHCIIe, KaK 10, TaK U MOCIe
MIPOBE/ICHMS TIEPETOBOPOB O 3AKIIOYEHHH T'PAXKJTAHCKO-TIPABOBBIX JOTOBOPOB M MHBIX
CHEIIOK.

3.6. PaboTtHuKaM YupexxaeHusl He pEeKOMEHIyeTCsl IPUHUMATh WU IepeapruBaTh
HOJapKu JUOO YCIyru B JIIOOOM BHJAE OT TPEThUX JIMII B KaueCcTBE OJIar0JapHOCTH
32 COBEPUICHHYIO YCIYTy WJIN JAHHBIN COBET.

3.7. He nomyckaercs mepenaBaTh M NPUHUMATh MOJAPKU OT YUPEXKAEHHUS, €ro
pabOTHUKOB UM MpPEJCTaBUTENEH B BUJAE JIEHEKHBIX CPEICTB, KaK HAJIUYHBIX, TaK
1 O€3HaJTMYHBIX, HE3aBUCUMO OT BAJIIOTHI, a Takke B (opMe akuuid, ONUMOHOB WJIU
MHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.8. PaGoTtHrkm  YupexaeHuWs JO/DKHBI OKa3bIBaThCS OT  MPEIOKEHUH,
MOJIy4eHHs MOJAPKOB, OIJIAThl UX PACXOAOB M T.M., KOTJa MOJ00HBIE NEUCTBUS MOTYT
MOBJMATh WM CO3/1aTh BIIEYATJIICHHE O BJIUSHUM HA HCXOJ CHEIKH, PpPe3yJbTaT
MIPOBE/ICHMS TOPTOB, HA TPUHUMAEMBbIE YUpEXKICHUEM PELICHUS U T.1I.

3.9. PaGoTtHukn YupexxaeHus He MPUEMITIOT Koppynuuu. [lomapku He TOIKHBI
ObITh HKCIOJIb30BAaHbl MJI JIa4M/TIOJYyYEHHUsS] B3STOK WJIM KOPPYIUUU B JIIOOBIX €€
IPOSIBJIICHUSIX.

3.10. PaGoTHuk VYwupexaeHuss He BIOpaBe IMpeasiaraTh TPETHUM JIMIAM WA
OPUHUMATh OT TAKOBBIX MOJAPKH, BBIIUIATHI, KOMIIEHCAMU U T.II. CTOUMOCTBIO CBBILIE
3000 (Tpex Thicsau) pyOseil uiaM HE COBMECTHMBIE C 3aKOHHOW MPAKTUKOW JEIOBBIX
otHomieHu#. Eciam pabGoTHUKY YupexaeHus MpejiaraioTcsl MoJA00HbIe TMOJApKH WU
JE€HBI'M, OH 0053aH HEMEJIEHHO 00 ATOM PYKOBOAMUTEINIO Y UPEKICHHUS.

3.11. PaGoTHuk VYupexaeHuss KOTOPOMY TMpU BBINOJHEHUU JIOJKHOCTHBIX
00s3aHHOCTEN MpearaloTcs NoJJapKU UM MHOE BO3HArPaXACHUE KaK B MPSMOM, TaK
U B KOCBEHHOM BHJI€, KOTOpbIE€ CIHOCOOHBI MOBJIMATH HA MOATOTABIMBAEMbIE /WU
OpUHUMAaEMble UM pEIICHUS WIM OKa3aTh BIMAHHME Ha ero neicreue/Oe3neiicTBue,
JIOJIKEH:

- OTKa3aTbCA OT HUX M HEMENJIEHHO YBEJIOMUTb PYKOBOAMTENS YUPEXKIECHUSA O



(akTe npemIoKeHus nogapka (BO3HArpaxaeHus);

- 0 BO3MOXHOCTH HUCKJIFOUHMTH JTaJbHEHIINE KOHTAKTHI C JULOM, MMPEIIOKUBIIUM
MOJAapOK WJIM BO3HArpa)xJE€HHWE, €CIU TOJIBKO 3TO HE CBS3aHO CO CIY)XeOHOI
HEOOXOIMMOCTEIO;

- clly4dae, €CJIM MOAAPOK WM BO3HArPa)KACHUE HE MPEACTABISIETCS BO3MOXKHBIM
OTKJIOHWUTH WJIM BO3BPAaTHUTh, NIEPEATh €r0 C COOTBETCTBYIOLIEH CITy>KEOHOM 3amMCKON
JUIsl TIPUHATHSL COOTBETCTBYIOIIMX MEpP PYKOBOJIUTEII YUpPEKICHUS U MNPOAOJIKUTH
paboTy B YCTAaHOBJIICHHOM B YUpPEXJEHUHU MOPAIKE HaJl BOIPOCOM, C KOTOPHIM OBLI
CBSI3aH [TOJIaPOK WJIM BO3HArpaXK/ICHUE.

3.12. B cnydyae BO3HMKHOBEHHMS KOH(JIMKTa HMHTEPECOB WM BO3MOXKHOCTHU
BO3HUKHOBEHUS KOH()JIMKTA HHTEPECOB MPU MOJYUYEHUH JIEI0BOT0 MOIapKa UM 3HAKOB
JIEJIOBOTO TOCTENIPUUMCTBA PAa0OTHUK YUpekAeHHs 0053aH B IMUCBMEHHOW (opme
YBEIOMUTH 00 3TOM OJIHO U3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTUBOJIEHCTBUE
KOPpPYNIMH, B COOTBETCTBUU C MPOLEAYPOH PACKPHITUA KOHQIMKTAa HWHTEPECOB,
yTrBepxkAeHHOH [lonoxxeHnemM o KOH(MINKTE HHTEPECOB, IPUHATHIM B Y UPEIKICHUH.

3.13. PaGoTHuKaM YUpeKIeHHUs 3arperiaeTcs:

- CAMOCTOSITEIbHO MPUHUMATh MPEJIOKEHUS OT OpraHu3alil Wiu TPETbUX JIULL
O BPYYEHHH JIETOBBIX MOJAPKOB U 00 OKa3aHUHU 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COIIACOBAHMS C AUPEKTOPOM YUPEXKIECHUS AEJIOBBIE MOJAPKU
Y 3HAKW JIEJIOBOTO TOCTENPUUMCTBA B XOJI€ MNPOBEICHUS JEJOBBIX IEPErOBOPOB,
IPU 3aKJIIOYEHUU JIOTOBOPOB, a TaKXe€ B MHBIX ClyyasX, Korja NmoJoOHble AeWCTBUSA
MOTYT MOBJIMSTH WM CO3JaTh BIEUaTIeHUE 00 UX BIMSHUU Ha IPUHUMAEMbIE PEILICHUS;

- IPUHUMATDH JIEJIOBBIE TMOJAPKM M 3HAKH JEJIOBOIO TOCTEIPUUMCTBA B XOJ€E
IIPOBEIECHHSI TOPTOB M BO BPEMs IPSIMBIX MEPErOBOPOB IPH 3aKIIOUYECHHUH JOTOBOPOB
(KOHTpPAKTOB);

- IPOCUTh, TPeOOBaTh, BBHIHYKIATh OPTaHU3ALMU WM TPEThUX UL JAPUTh UM
00 HMX POJCTBEHHHMKAM [IEJOBbIE MOAAPKM W/WIM OKa3blBaTh B MX IOJb3Yy 3HAKU
JI€JIOBOTO TOCTENPUUMCTBA;

- IPUHUMATh TOJAPKUA B BHJI€ HAJIWYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEJICTB,
LIEHHBIX OyMmar, AparoleHHbIX METaJIOB.

3.14. YupexxaeHue MOXKET IPUHATH PelieHrue 00 yJ4acTUu B 0JIaroTBOPUTEIBHBIX
MEpONPUATHSIX, HAMpPaBICHHBIX HA CO3JaHUE M YIPOUECHUE HMHUJKA YUPEKICHUS.
[IpusToM 1aH W OMOKET y4yacTus B JIaHHBIX MEPONPUSITHUIX YTBEPKIAETCS
PYKOBOAUTEIIEM Y UPEXKICHUS.

3.15. B cnydae ocymiecTBiIEHUSI CIIOHCOPCKUX, OJarOTBOPHUTENBHBIX MPOTpaMM
VYypexxaeHue [OJDKHO NPENBApUTENIBHO YIOCTOBEPUTBCS, YTO IPEAOCTaBIsIEMAst
VYupexneHneM momouis He OyAeT HUCIOJIb30BAHA B KOPPYIUMOHHBIX LIEISX WM UHBIM
HE3aKOHHBIM ITyTEM.

3.16.Ilpu  B3auMonmeWCTBUM €  JUIAMH, 3aHUMAIOUIMMH  JIOJDKHOCTHU
MYHUIIUNATBHOW CITYKObI, ClIeAyeT PYKOBOACTBOBATHCS HOPMAMH, PETYJIUPYIOIIUMHU
ATUYECKHE HOPMBI U MPABUIIA CIY>KEOHOTO MOBEACHUS MYHUIIMIAIBHBIX CITYKAILIKX.

3.17. Heucnionnenune  Hacrosimmx  IlpaBuii  MOXeT  cTaTh  OCHOBaHUEM
JUISI IPUMEHEHUsT K  pa0OTHUKY Mep JAMCLMIUIMHAPHOTO, aJIMHUHHUCTPATUBHOTO,
YrOJIOBHOTO M TPaKIaHCKO-TIPABOBOT'O XapaKTepa B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJIaTEIHCTBOM.



4. O6nacth NIPUMEHEHUS

4.1. Hacrosimuue IlpaBuna mojuiexar NPUMEHEHUI0 BHE 3aBUCHUMOCTH OT TOTO,
KakuM 00pa3oM IepenaroTcs JeJOBble MOJApKH M 3HAKU JAEIOBOTO TOCTEIIPHUUMCTBA:
HaIPSMYIO WIH Yepe3 MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBisioTcs 00sA3aTeNbHBIMH JJII BCEX pPaOOTHHUKOB
VYupexxaeHus B nepuo padoThl B Y UpEkKACHUH.



