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IlonoxeHnue npuHATO
OO6muM cobpanuem
PabOTHUKOB

27.12.2019, mpotoxoin Ne2

Exarepun0ypr, 2019



1. O0ure nonoKeHus

1.1. Hacrosiiee [Tonosxkenue pazpadborano B cooTBeTcTBUM ¢ DeiepaibHbIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O npOTUBOAEHCTBUU KOPPYILHUU» C y4eTOM MeETOIHYECKUX
peKOMeH AU 1o pa3paboTKe U MPUHATHIO OPTraHU3ALUSIMHU MEP MO MPOTUBOACUCTBUIO
KOppYyIuu, pa3paboTaHHBIX MUHUCTEPCTBOM Tpyda W COINMAIBHOW  3aIUTHI
Poccuiickoit @enepanun, YcraBa (HAMMEHOBAHHE YUPEKACHUS) (f1anee — YUperkaeHus)
U IPYTUX JIOKAJIbHBIX aKTOB Y UPEKICHUSI.

1.2. Hacrosmee IlosoxeHne ycTaHABIMBAET NMOPSALOK YBEIOMIICHMS IPEIACTABUTEIIS
HaHuMarens (paboromatens) (manee — pabotomaTenb), o dakTax OOpaIIeHUA B IEIIIX
CKJIOHCHHUSI pa0OTHHKA K COBEPIICHUIO KOPPYIIIMOHHBIX MPABOHAPYIICHUH, a TaKkKe
YCTaHABJIMBAET TMIEPEUYCHb CBEJCHUM, COJIEPXKAIIUXCS B YBEJAOMIICHUSX, TMOPSIOK
pPEruCTpalvi YBEJOMIICHUN, OpTraHU3aIMK MPOBEPKHU JaHHBIX CBEJCHUM.

1.3. JeiictBue Hactosmero IlonoxeHuss pacnpocTpaHseTcss Ha BCeX pPaOOTHHKOB
YupexaeHus.

1.4. PaGoTHuk VYupexxaeHus, HE BBINOJHUBIIUNA OOA3aHHOCTh [0 YBEIOMJICHHIO
pabotonatenss o (akTax oOpalleHuss B LENAX CKIOHEHHsS €ro K COBEpPILICHUIO
KOPPYILMOHHBIX IPAaBOHAPYLIECHUM, IOJJICKUT IIPUBIIEYCHHUIO K OTBETCTBEHHOCTU B
COOTBETCTBUHU C JICUCTBYIOIIHUM 3aKOHOIATEIbCTBOM

2. Tlopsimox yBemomiieHHs paboroiaTens o (akTax OOpamieHHs] B IENSIX CKIOHCHHS
paboTHUKA YUpexKACHUS K COBEPIICHUIO KOPPYIITUOHHBIX MPAaBOHAPYIIICHUN

2.1. PabotHuK YupexaeHus 00s3aH yBeIOMUTh paboTonarens o (akTax oOpamieHus: B
[EJSIX CKIIOHEHHS €T0 K COBEPIICHHIO KOPPYMIIMOHHBIX MPAaBOHAPYIICHUA HE MO3THEE
OJIHOTO paboyero IH4, CIECIYIOUIETro 3a JHEM TaKoro ooOpalieHus no popme, yKazaHHON
B npuiioxxeHuu Ne 1.

2.2. B cnydae ecnau pabOTHUK YUPEKICHUS HAXOAUTCA HE TPU HCIOJHEHUU
JIOJDKHOCTHBIX OOSI3aHHOCTEW WJIM BHE TIPEICIIOB MECTa paboThl, OH 00s3aH YBEIOMUTH
paboTtoaatens JT0ObIM JOCTYITHBIM CPEJICTBOM CBSI3U HE MO3/IHEE OHOTO padoOdvero JHs,
CIENYIONIEro 3a JHEM oOpalieHuss B IEIsIX CKJIOHEHHUS €ro K COBEPIICHHIO
KOPPYIIIMOHHBIX TMPaBOHAPYIIEHUH, a MO TPUOBITUM K MECTy paboThl - O(pOPMHUTH
TUCbMEHHOE YBEJIOMJICHUE.

2.3. B yBegomiieHUH YKa3bIBAIOTCS CIEAYIOIINE CBEICHHUS:



MEPCOHANIbHBIE JIaHHbIE pa0OTHHKA, MOJAIOIIETO YyBemomieHue (pamwmms, wums,
OTYECTBO, 3aMeIIaeMas JJOJDKHOCTh, KOHTaKTHBIN TenedoH);

(amunus, UMsi, OTYECTBO, JODKHOCTh, BCE U3BECTHBIE CBEICHMS O JIMLE, CKIOHSIOIIEM
K KOPPYIILIHOHHOMY ITPAaBOHAPYLIEHUIO;

CYIIHOCTh TMPEJIoJiaraeMoro InpaBoHapyleHus (nericteue (Oe3aeiicTBuE), KOTOpoe
JOJHKEH COBEPIIUTH (COBEpIIMI) PabOTHHUK, M CIOCOOBI CKJIOHEHHUS K COBEPIICHHUIO
KOPPYHIIMOHHBIX MIPaBOHAPYIICHUH, BBITO]IA, npejiaraemas paboOTHHKY,
MpEANnoIaraéMble MOCIEICTBHS;

Aarta 1 MCCTO IIPOU30ICAIICTO CKIIOHCHUS K IIPABOHAPYIICHUIO,

CBCIACHUA O TPCTHHUX JIMIOAX, UMCIOIIHUX OTHOHMICHHUC K HAHHOMY HOCIIY, U CBHACTCIIIX,
€CJIM TaKOBBIC UMCIOTCA,

WHBIC WM3BECTHBIC CBEACHHS, NPEIACTABISIONINEG HWHTEPEC ISl pa3OupareiabCcTBa IO
CYIIECTBY;

uHpopmals 00 yBeIOMICHUU PAaOOTHUKOM YUpEKIACHHUS OPraHOB MPOKYpPaTyphl WU
JIPYTUX TOCYAApCTBEHHBIX OPraHOB 00 OOpalieHuH K HEMYy KaKuUX-JIHOO JUI[ B IENIAX
CKJIOHEHHUSI €ro K COBEpUICHUIO KOPPYIIHMOHHBIX MPAaBOHAPYLIEHUH B Cly4yae, €ciiu
yKa3aHHas uWHQoOpMmanus Oblla HampaBi€Ha YBEAOMHTEIEM B COOTBETCTBYIOIINE
OpTaHbI;

Aarta 1nmogadyv yBCAOMIICHUS U JIMUHAA MMOAIINUCH YBCIOMUTCIIA.

2.4. K yBeJOMJICHUIO MPHUJIAratOTCsl BCE MMEIOLIUECS] MaTepuaibl, MOATBEPKIAIOLINE
oOcrosiTenbcTBA OOpalieHus: B LENSIX CKIOHEHUs pabOTHUKA VYUpexAeHUs K
COBEPIICHUIO KOPPYIIIMOHHBIX TPABOHAPYIIIECHUH.

2.5. PaboTHuK YupexaeHusi, KOoTOPOMY CTajl0 U3BECTHO O (hakTe oOpalieHus: K Jpyrum
paboOTHUKAM YUpeXIEeHHS B CBSI3U C HCIOIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEH
KAKUX-IMOO JIMII B ULENAX CKIOHEHUS WX K COBEPILICHUIO KOPPYMLHUOHHBIX
MpaBOHApyUIEHUH, BIOpaBe YBEAOMJATH 00 ATOM pabotojaTenss B TMOPSIKE,
YCTAaHOBJIEHHOM HacTosuM [lonoxxeHneM.

3. Ilopsaiok peructpaiuu yBe10MIICHUM

3.1. VBegomiienne paboTHUKA YUpEKICHUS TOJICKUT 0053aTeIbHON PErUCTPAIIHH.

[IpueMm, perucrtpanuio M y4eT IOCTYNHMBIIUX YBEAOMJIEHHM OCYLIECTBIISIET JIUILIO,
OTBETCTBEHHOE 32 MPO(PHIAKTUKY KOPPYIITHUOHHBIX MPABOHAPYIIICHUN.



YBeNOMIIEHHE PETrUCTPUPYETCS B JI€Hb €r0 NOCTYIUIEHWSA. B ciyyae mpencTaBiieHHs
YBEJIOMJICHHUS paboOTHUKOM Yupexnenus perucrpanys IIPOU3BOJIUTCS
HE3aMEJIMTEIIBHO B €0 NPUCYTCTBUMU.

Komus mnocTynuBmiero yBeAOMIIEHMS C PETMCTPALMOHHBIM HOMEPOM, JaTOW H
MOANKMCHI0 MPUHUMAIOIIETO0 JIMIA BbIJACTCS  PaOOTHUKY  YUpexIeHud s
ITOATBEPKACHUS IPUHATUSA U PETUCTPALIUN CBEICHUM.

3.2. Jlumo, OTBeTCTBEHHOE 3a padoTy M0 NPOPUIAKTHKE KOPPYHIIMOHHBIX
MpaBOHApYUICHHUH, obecreynBaeT KOH(DUICHIIMAIBHOCTh W COXPAHHOCTH JIaHHBIX,
MOJIyYEHHBIX OT pabOTHHKA, TIOAABIIETO YBEJOMIIEHHWE, W HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit dexepanmu 3a
pasriaiieHue MoJy4eHHbIX CBEICHUN.

3.3. Perucrpauusi mpeACTaBICHHOIO YBEAOMIICHHSI MPOU3BOJUTCS B JKypHale ydeTa
yBeJOMJICHUN O (pakTax oOpalieHHs B ILENAX CKJIOHEHHUS paOOTHUKA YUPEKICHUS K
COBEPILICHUIO KOPPYIIIMOHHBIX MpaBoHapyiieHu (naisee — XXypHan ydera) no gopme
COTJIACHO MPUJIOKEHUIO 2 K HacTosmemy [lonoxenuro.

Benenne wu xpaHenune JKypHana ydera, a TaKK€ pEruMCTpalys YBEIOMIICHUI
OCYIIECTBIISICTCS.  JIMIIOM, OTBETCTBEHHBIM 3a MPOPUIAKTHKY KOPPYIMLHUOHHBIX
[IPABOHAPYIIECHUH, B Y UPEKICHUMU.

3.4. B cnyuae ecnu U3 yBeJoMIIeHHs] paOOTHUKA CIIEIYET, YTO OH HE YBEJOMMJI OpPTraHbl
IPOKYpaTyphl WM JAPYTrHe TOCYAapCTBEHHBIE OpTaHbl 00 OOpaleHuH K HEMY B IIEJISIX
CKJIOHEHMSI €ro K COBEPILIECHHUIO KOPPYNUMOHHBIX IpaBOHApyLIEHUH, paboTomarennb
HaIpaBJIsieT €ro KOMUIO B OJJUH U3 BbIIIEYKAa3aHHBIX OPTaHOB.

3.5. [Ipn Hanmuuuu B yBEIOMJICHUN CBEICHUN O COBEPIIEHHOM WJIH MOATOTABINBAEMOM
MPECTYIJIEHUH, TIPOBEPKA M0 JAHHOMY YBEJAOMJIEHHUIO OPTaHU3YETCs] B COOTBETCTBHH C
MTOJIOKEHUSMU YTOJIOBHO-ITPOLIECCYAITBHOTO 3aKOHOAATENbCTBA Poccuiickon
®enepauuu U 3akoHoAaTenbcTBa Poccuiickoit deneparuu 00 onepaTUBHO-PO3BICKHON
NEATENBHOCTH, ISl YEro MOCTYNHBIIEE YBEIOMIIEHUE HE3aMEIMTEIIBHO HAIIPaBIISETCS
B IIPaBOOXPAHUTENIBHBIE OPTaHbl B COOTBETCTBUH C UX KOMIIETEHIMEH.

4. Tlopsimok opraHu3alMM W TPOBEIEHUS NPOBEPKH CBEJIECHUN, COAEpXKAIIMXCAd B
YBEIOMJICHUH

4.1. Tlocne perucTpalii yBEJOMJICHME B TEUY€HHE paboyero AHs mnepedaeTcs aiis
PacCMOTPEHUsI PYKOBOJIUTEIIO Y UPEIKICHHUS.



4.2. IlpoBepka CBEIEHHUM, COAEPKALIMXCS B YBEAOMIICHHHM, IPOBOJUTCS JHIIOM,
OTBETCTBEHHBIM 32 MPOQPHUIAKTUKY KOPPYHIMOHHBIX MPABOHAPYILIECHUN, B TEUEHUE
AecsTH pabo4mX AHEW CO JHS PETUCTPALIMU YBEIOMIICHHUS.

IIpoBepka BkiIO4aeT B ceOsl ONPOC paOOTHUKA, MTOAABILErO YBEJOMIICHUE, MOJyYECHUE
OT paOOTHHKA MOSICHEHH 110 CBEICHUSAM, U3JI0)KEHHBIM B YBEIOMJICHUH.

B xoj1e mpoBepku TOKHBI OBITH MOJHOCTHIO, 0OBEKTHUBHO U BCECTOPOHHE YCTaHOBJICHBI
MPUYHMHBI U YCJIOBHS, IPU KOTOPBIX MOCTYNWJIO OOpalleHne K padOTHHUKY KaKUX-TMOO
JIML B LEJISIX CKJIOHEHUS K COBEPIICHUIO KOPPYNLMOHHBIX PABOHAPYILIECHHM.

4.3. B cmyuae mOATBEpXkKACHUSA Hamuuusa Qakta oOpalleHds B UEISIX CKIOHEHHS
paboTHHKA YUpexKIEeHUS K COBEPLICHUIO KOPPYMIMOHHBIX MPAaBOHAPYIICHUNH WIH O
COBEpPUICHMM NPABOHAPYWICHUS WHBIMU JIMIAMH OCYLIECTBISIETCS  IMOJATOTOBKA
MaTepuasoB, CBSI3aHHBIX ¢ (pakTOM OOpalleHus, A X HalpaBiIeHUs padoTogaTeNIeM B
[IPaBOOXPAHUTEIILHBIE OPIaHbl B COOTBETCTBUM C UX KOMIIETEHLIUEH.

[Tpunoxenue Ne 1

(HaI/IMeHOBaHI/Ie JOJDKHOCTHU MTPCACTABUTCIIA HAHUMATCIIA (pa6OTOI[aTCJ'I${)

(PUO)

oT

(®UO, nomKHOCTh PaOOTHUKA YUPEXKICHHSI, KOHTAKTHBIN TenedoH)




YBEJIOMJIEHUE
0 (pakTax oOpallleHUs B LIENSAX CKIOHEHHS paOOTHUKA K COBEPIICHHUIO

KOPPYIIMOHHBIX TPABOHAPYIICHUM

VYBemomisito 0 (akTe oOpamieHus B IEISIX CKJIOHCHHS MEHS K KOPPYHIIMOHHOMY
MPABOHAPYIICHUIO (manee — CKJIOHECHHE K MIPaBOHAPYIICHUIO) co
CTOPOHBI

(YKa3bIBaeTC$I (DI/IO, JOJIXKHOCTB, BCE€ U3BECCTHBIC CBEACHUA O JIMIC, CKIOHAIOIIEM

K [IPaBOHAPYLICHHIO)

CkioHeHHE K IMMPAaBOHAPYIICHHIO ITPOU3BOANJIOCH B ICIIAX OCYHICCTBIICHHA

(Yka3bIBaeTcsl CyLIHOCTD MIPEANOIAraeMOro paBOHAPYILIECHUS)

CkioHEeHHE K IMPAaBOHAPYIICHHUIO OCYIIICCTBILAIOCH IIOCPCACTBOM

(crmoco0 CKJIOHEHUs: MOJKYI, Yrpo3a, oOMaH | T.1.)

Briroga, mpeciegyemass paOOTHUKOM YUpexXICHUS, MperoiaracMble MOCIEACTBUS

CxJIOHEHME K TPABOHAPYIICHUIO TPOU3OIILIO B 4Yac.  MHH. «__» 20 T
B

(ropon, anpec)

CkJ10HEeHHE K MPaBOHAPYIIEHHUIO TPOU3BOIUIIOCH




(o6cTosATENbCTBA CKIOHEHHUS: TeNEe(OHHBINA Pa3roBOp, JIMYHASA BCTPEYa, OYTA U JIp.)

K coBepuiennio KOppyniMOHHBIX MPABOHAPYIICHUH HWMEIOT OTHOILIEHUE CIEAyIolne
Tuna

(YKa3bIBaIOTCS CBEACHUS O JIMLAX, UMEIOIIUX OTHOIICHUE K JAaHHOMY NIy U CBUETENSX )

Jlist pa3OupaTensCTBa O CYLIECTBY MPEACTABISAIOT HHTEPEC CIEYIONIEe

(YKaSHBaIOTCﬂ HHBIC U3BCCTHBLIC CBECACHU A, ITPCACTABIAIOINNC MHTCPCC IJIA paS6I/IpaTeHBCTBa z[ena)

(mara 3amoJIHeHUs YBETOMIICHHS) (moamucek)

IlonTBEepKaarw, YTO MHOK YBEIOMIICHBI OpraHbl IPOKYpaTypbl WM JIPyTHE
rocyJapCTBEHHbIE OpraHbl O (pakTax OOpallleHHs] B LIENSAX CKIOHEHUSI K COBEPLICHUIO
KOPPYILMOHHBIX [TPABOHAPYIICHUN.

« » 20 T

(moamuce, ®UO)

YBeIOMIICHHE 3apETUCTPUPOBAHO «_ » 20 r.

Perucrpaunonnsiii Ne




[Tpunoxxenue Ne 2

YKYPHAJI YUETA VBEJOMIJIEHUN

0 (pakTax oOpallleHUs B LIEJAX CKIOHEHUS! pA0OTHUKOB Y UpeKIeHUS
K COBEPIIEHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIICHUHN

Hara ®UO, 101KHOCTH Y IMOAMKUCH JINIIA, ®HO u moanuce nuIa,
perucTpauuu MOJABIIETO YBEAOMIIEHUE MPUHSBILIETO YBEAOMIICHUE
YBEJIOMJICHHS




